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1. Introductory Statement

This Collections Policy defines the role of colleas in the character and function of the Nebraska
State Historical Society (hereinafter "Society'f)daclarifies the Society’s guiding principles thalate to
the acquisition, management, use, and disposifids boldings. This document is compliant witke th
Society’s broader formative documents (missiorest&nt, vision statement, institutional values, dyd,
enabling legislation and code of ethics; see Apm&sd) and, correspondingly, it serves as a basis f
specific collections management policies and procesi(such as collecting plans and divisional
procedures).

2. History of Nebraska State Historical Society Collections and Collecting

Founded in 1878, the Society’s organizational s$tm&; collections policies, and collecting actie#i
have changed through the years. This historysuithmarize some of the major policies, events, and
legislation affecting the Society’s collections.

Organizational Structure

Currently the collecting activities of the Socié&l under the Collections Division which consisfshe
Archeology Collection, the Library/Archives, PubRecords, and the Museum Collection. This
organizational structure was instituted in 201XigiDally, the Secretary of the Society, who wasoahe
chief administrative officer, was in charge of@llections. An Assistant Secretary and Libramsere
added in 1893, and in the early 1900s the museuhtilanary separated. The Society employed it Btate
Archeologist in 1901, who also served as curataghefmuseum. In 1963, the State Archives was
established, separating the functions of the Arehiand Library, which also included the photograph
collections. They remained separate divisions 7. The Museum and Archeology functions were
managed together until they split into two divisan 1995.

Acquisitions

The 1879 Society Constitution and Bylaws addredisedypes of collections that the founders
intended to cultivate. These included books andigafiibns, antiquities and relics, manuscripts,udoents,
papers, and tracts of historical value. The Sga@kdo sought to encourage investigations of Native
Americans and survey their movements in Nebraska.

The first collecting policy was published as a patapin 1879. It defined the collections scope as
Nebraska and western history, and stated thatdabety desired to collect “everything that, by thest
liberal construction, can illustrate the historyN#braska- its early settlement, its progress esgmt
condition- which will be of value or interest toceeeding generations.”

Library and Archival Materials

In the Society’s early years, collecting focusedtmlibrary, which had a national scope. Most
acquisitions were acquired through trading witheotinstitutions. In 1893, a law authorized theiSty to
receive 50 copies of each State of Nebraska puigicalhese were used for exchange with other state
the federal government. Although the Society vssrested in collecting manuscripts such as letters
journals, political addresses, and original papergarly history and settlement, few were colleatetthe
early years. Most manuscripts collected were reso@mces and eyewitness accounts. In 1893, thet$oc
began a systematic approach to collecting all Nsaraewspapers by requesting that publishers sgndsc
of each issue to the Society.

By the turn of the twentieth century, the librargsstill the Society’s focus. In 1905 the legistat
designated the Society as the official custodiahistbrical records, requiring agencies to notiywhen
they had materials 25 years old or older that werkonger in active use. Nevertheless, state acal |
records were only acquired sporadically throughrtiet 20" century.



Under the leadership of Addison E. Sheldon (19143)9the Society became more interested in the
daily lives of Nebraskans and collecting informatabout the recent history of the state before the
participants were gone. As a result collectioks bolomon Butcher’s glass plate negatives an&bh®.
Ricker manuscript collection were acquired.

The 1960s brought major change to the Societysiaatprogram. Funds were provided for a
Records Management Division under the Office ofSkeretary of State in 1969. The Society was
recognized as the official state archives and th@eBy archivist was given authority to designatél
records and those having permanent historical vahaeauthority to petition the Records Board fansfer
of public records that are in danger of deterioratr destruction. In 1970, the Society begaaroffy
security storage for microfilm records filmed byuoties and for state records filmed by Records
Management. The scope of the public records exgghfudther when a 1973 law allowed for the transfer
county and municipal board minutes and certainndcof the legislature to the Society.

Museum Collections

In the Society’s early years, three-dimensionakoty were collected less readily than library
materials although the earliest collecting polibgws that the Society sought to collect “curiositikke
coins, medals, paintings, and war relics. Addaibn there was an interest in Native Americandnigt
including books, sketches, weapons, costumes,sities, implements, pottery, and relics. Museum
collections began to grow at the turn of the cgnturder the direction of Elmer E. Blackman.

Under the leadership of Addison Sheldon, the musacomired more contemporary artifacts.
Sheldon visited the battlefields in France, collegbbjects from Nebraskans serving there.

Starting in the 1960s, the museum'’s efforts weeatly extended as more historic sites were
acquired. From 1963 to 1984, NSHS went from margaghne branch museum (Fort Robinson) to being
responsible for 27 structures including the Dreliggiwether Lewis and the William H. Ferguson house.
The need to furnish many different buildings plagedle in the museum acquiring huge collectioms th
were acquired as “props” rather than acquisitioitl strong ties to Nebraska history

By the mid 1980s, several of the branch museums wlesed or were given to other organizations to
operate and the museum began to further defirmlitscting focus. The 1985 Museum Collections &oli
Statement: “Museum objects which relate to thelpséaric and historic occupations of Nebraska dosé
people associated with them shall be collectechbyNebraska State Historical Society and maintalnyed
the Museum Collections Department. The Nebraskiz $tsstorical Society seeks quality artifacts téus
documented or documentable as to provenience, aig¢e)ocation, etc. The quality and historica¢vahce
of the museum collections is stressed over thetgyanri collections.” Around the same time, a aegie
“Use Collection” was created for materials that ever be used as props or in hands-on activitidss T
designation was used only sporadically. New Edacaind Use Collection procedures were establiblyed
the Museum in 2001 further defining the differenbetveen props/teaching tools and well-documented
objects.

Archeological Collections

Society archeological investigations began arotedurn of the century with the hiring of
archeologist Elmer E. Blackman, but were greatlyasded during the 1930s and 1940s under the directi
of A. T. Hill. Cultural units investigated includéJpper Republican, Nebraska Phase, Woodland, Lower
Loup (Protohistoric Pawnee), Historic Pawnee, Didriger, and Oneota.

Extensive archeological research continued thrahgmext decades. By the late 1940s, following a
hiatus in archeological research resulting from M/@var 1, the focus shifted to reservoir salvage
archeology, because of the planned constructioruoferous dams on the Missouri River and other sisea
in the region. Society archeologists worked batthe state and in South Dakota.

By the mid-1950s, the Society began expandingdisemlogical research interests to include
historical archeology, primarily associated witHitary forts including Fort Atkinson, Fort Kearngnd Fort
Robinson. Historical archeology investigationstomre today. Another focus, primarily from 19571963,



was the investigation of the Logan Creek Siteratified, deeply buried Early Archaic campsite l@chin
Burt County, in northeastern Nebraska.

In the 1960s, with the establishment of the Fed&ihHighway Act, some of the emphasis of the
Society's archeological research program shiftddgbway salvage, which greatly expanded throughioeit
ensuing period.

Deaccessioning

Deaccessioning has been an ongoing process abthetyssince the 1930s. The fistatute
concerning deaccessioning was passed in 1949 {&&2u108.1). This authorized the Society to ‘sell
exchange, destroy, or otherwise dispose of anysjrdamaged, defective, or duplicate books, oernedt
in its collections.” The Library first began aéeding” project in 1946 under Superintendent DnekaC.
Olson. An estimated 7,000 titles were weeded betvi®d6 and 1975 (mainly in the 19503he first large-
scale deaccessioning project was initiated in tite1880s when the Library deaccessioned 20,00#ktitl
Director James A. Hanson devised the deaccessigtangor the library. The current library collexy
criteria was refined to collecting the history oéiNaska and the Midwest as a result of this desitogng
project. In 1988 the Museum Collections Departniegan to review the museum and archeological
collections for potential deaccessioning. MorentB8,000 objects were set aside for deaccessi@amdg
moved to offsite storage.

When the Society became a state agency in 1994énthiding legislation acknowledged the
Society’s ability to deaccession collections anafdshed the Collections Trust Fund for money aegl
through the sale of deaccessioned collections,wtan be used “exclusively for the acquisition,
preservation, or restoration of the society coites.” In 1996, the Society Board approved a Desgion
Policy.

Native American Graves Protection Repatriation Act

The Unmarked Human Burial Sites and Skeletal Resmamtection Act,LB340, was passed by the
Nebraska Legislature in 1989. The Act requiredSbeiety to inventory human remains and grave goods
and return material to the tribes. This law waseursor to a national act, the Native Americaav@és
Protection Repatriation Act, passed in 1990. Taduired federally funded museums across the cptmtr
do the same. As a result of this legislatimore than 500 sets of human remains and severadahad
funeraryartifacts have been returned to tribes.

Preservation and Use of Collections

Society collections have been used through thesylearesearch, exhibition, and public
programming. As early as the 1890s the Societyopas several hours daily to make collections
accessible. Early exhibits were basically opernegfe. During the 1950s, objects began to be viavaéd
just as curiosities, but also as ways to illusteat®ncept. As a result, exhibits became intek@eaffecting
the types of objects collected.

Attitudes toward balancing access and preservaiame changed over time as standards evolved and
museums strived for more control over conditionstorage and exhibit environments. Preservatitortef
were undertaken by collections staff based on thetiges of the time and the resources availalvl¢he
mid 1970s, the Society hired its first paper coveter who worked with the Archives division. Paper
conservators continued to work within the Archiv@e the 1990s. In 1995, the Gerald R. Ford
ConservatiorCenter opened in Omaha, where paper and objectg@iors began providing conservation
services to the Society and the general public.

Balancing access to collections documentation whaéntaining donors’ privacy and protecting
historic and archeological sites is a concernlierociety. The Lancaster County Court ruled ayNi991
that NSHS was subject to the Open Records Actte Satute 84-712.05, however, allows public botbes
withhold donor names and addresses and withhotitdedhat reveal the “location, character, or owhigr
of any known archeological, historical, or paledogical site in Nebraska when necessary to prdkect
site.”



Documentation of Collections

Documentation of the Society’s collections has esdlfrom handwritten ledgers to complex
computerized databases. Classification of thedribaccording to the Dewey decimal system begartlgho
after the first Assistant Secretary and Libramas hired in 1893. The first museum catalog wadsighed
in 1907, listing some of the more important objectthe museum’s collections. Early acquisititwasl
very little description, but became more descrgptg standards changed.

Computerization has greatly changed the way in wbadlections are documented and managed.
The museum began to use computers on a largeagcaied 1986 as part of a comprehensive inventory of
the collections. The database originally servecharily as a location register. Over time, theddum'’s
collections management software has evolved tadectetailed catalog records and digital photoggaph

In the early 1980s, the Archives’ first large cartgy project involved the catalog records of the
Union Pacific Railroad. The Library began to conguisie catalog records in the fall of 1984 and cured
to create catalog cards for the manual card cafaloipe next ten years as well. Since then, amgeiforts
in the Library/Archives division have included tbentinued computerization of collections management
records, catalogs, and finding aids.

3. Responsible Staff

The development and preservation of the Societyledation is a primary function of the Society. dd@se
of this certain staff members are specifically oeggble for collections management, development,cane.
See Appendix 9 for a list and descriptions of thgsstions. Additional staff members undertakevétets
that relate to the collections. These activitredude, but are not limited to, preservation reldtesks,
providing public access to collections, duplicatajrcollection items, space maintenance, fiscalsigat of
collection activities, and security. See apperdiXor a list of which staff engage in which cotlea
related activities.

4. Acquisition Policy

4a. Statement of Purpose

The Society’s collections are central to its migsi®electively acquiring new materials is essembial
build and strengthen these collections and cobleabibjects are acquired for research, exhibition,
educational and comparative use.

4b. Definitions

Acquisition is the discovery, preliminary evaluation, negatiatfor, receiving permission to
copy (in the case of documentary materials) anithgagustody of material(s) for addition to
the collections of the Society.

Accessioning is the formal process used to transfer owneramipracord material(s) into the
Permanent collections of the Society. Materials acquiredtfee Education and Use and
Comparative Collections are not accessioned



4c. Scope of Collections

The Collections Division of the Nebraska State éfisal Society collects items that document the &nm
history of the geographical area that is now calNettiraska. Although collecting is guided by theiba
principle outlined above, the types of items cdbeélccan vary greatly.

The Library/Archives collects resources that cantaintent of evidential or informational value,
whether in holographic, printed, visual, auditoryetectronic form. This includes (but is not
necessarily limited to) published items, publicamts, business and association records, individual
and family papers, photographs, moving images;sandd recordings and multi-media recordings.

The Museum Collection contains three-dimensiongaib and artwork of historical significance in
all formats. Objects obtained for the Museum Guiten may be identical to those collected by the
Library/Archives but are collected for artifactuedther than informational or evidential, value.

The Archeology Collection consists of archeologitalterials and associated records from Nebraska,
and lithic and faunal specimens for comparativeppses.

Items are acquired for inclusion into one of theelections: the Society's Permanent Collectiorydadion
& Use Collection, or Comparative Collection.

Permanent Collection items are those that are igihtvant to the mission of the Society and are
to be retained for an indefinite period.

Education & Use Collection items, managed by thes&lum Collections Department, may be
duplicate to items in the Permanent Collection®pblittle relevance to the Society's mission,
but are needed as props for programming or hisstecactivities. Due to the nature of their use,
it is not expected that these items will be retdipermanently and they may be destroyed.

The Comparative Collections consist mainly of stadlanimal remains and stone samples. The
archeological staff uses these collections in ifigng archeologically recovered bones and stone
debris or tools.

4d. Acquisition Criteria
The following conditions must be met before matsraae acquired by the Society.

The material must have clear title.

If material is for sale, funding must be available.

The Society must have the resources to properkyfoarthe proposed acquisition.

The historical significance of the materials (fermanent collectionsnust be

relevant to the Society's mission.

Provenance of the materials (for the permanenéciidin) should be documented.

Material for public records must meet the retensohedule.

All legal and ethical implications of the acquisitimust have been considered and

any issues resolved.

8. Acquisition should occur without donor restrictioRestrictions or conditions may be
considered when in the best interest of the Sdsiétifillment of its mission. The
Board of Trustees must approve permanent restgtidJse and disposition will be at
the discretion of the Society unless otherwise ifipelc

9. Copyright will be transferred to the Society whersgible.

10.Loans, permanent or otherwise, shall not be adaldukt collections.

PwnE
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4e. Means of Acquisition

Materials and objects may be acquired by abandofrbequest, copy with permission of the owner,
excavation, exchange, field collection, donatiamcpase, transfer from a governmental body, or any
other method which transfers title to the Societyrf any individual, corporate body, or group.

4f. Acquisition Stipulations

All acquisitions to the Society collections mustapproved by the appropriate division staff.
No staff or board member may obligate the Societyé acceptance of any materials not
consistent with the intent or spirit of the acquasi policy.

A record will be maintained on all Society acquisis. Records will include signed legal
documents and documents of transfer, may inclugeogpiate inventories and historical
information.

The Society does not guarantee to store donategfialabgether as a unit. Artifacts,
manuscripts, books, photographs, moving imagesicscecordings, and multi-media
recordings will be curated by the appropriate dovis The association of dispersed materials
will be documented.

Acquisition of materials does not guarantee thaenels will be exhibited or used for any
other specific Society project or program.

Materials in the Permanent Collectiatill be retained so long as they continue to bevaht
and useful to the mission and purpose of the Spaeid if they can be properly stored,
preserved, and used. Deaccessioning (permaneiisdi$f materials may be considered
when one or more of the Deaccessioning criteridyaisee Deaccession Policy).

Gifts to the Nebraska State Historical Societydeductible from taxable income in
accordance with the provisions of the federal inedax law. Society staff and board
members cannot make appraisals of the monetarg whlmaterials. (Donors are encouraged
to make copies of an appraisal available to theeBgdo be filed with the donation forms.)
No materials shall be considered as a possiblg¢iaddo the Permanent Collections for the
sole purpose of selling the materials or exchanfpngomething else.

The Nebraska State Historical Society is underblmation to accept materials bequeathed
or offered to it except when mandated by Nebratiaite.

In certain circumstances the Society may requirarcial support to accompany an
acquisition.

The collecting departments of the Nebraska Staséokical Society do not accept historic
structures or real estate. Please see appenttig Folicy and Procedures for Evaluating and
Making Decisions Concerning the Acquisition of Historic Properties.

Archeological materials will not be purchased andaded by the Antiquities Act of 1906, the
National Historic Preservation Act @P66,and standards set by the American Association of
Museums.

As outlined in the NSHS Institutional Values andd€@f Ethics, private purchases or
acquisitions by current Nebraska State Historicali&y staff that fit the collecting criteria of
the Society must be offered to the appropriate dieygent for consideration for acquisition. If
the item is selected for acquisition, the donagiagy will be financially reimbursed if
desired. Excepted are books or periodicals geyeaatlilable for purchase by the public.

49. Compliance

The Society complies with legislation affecting sjuisition of collections including, but not
limited to, the following:



* The Museum Property Act (Nebraska Legislative BAV6)

* The Native American Graves Protection & Repatriaiat (see NAGPRA Compliance
Policy in appendix)

* The Antiquities Act of 1906

* The National Historic Preservation Act of 1966

* Nebraska Public Records Legislation, 84-1214.01

5. Deaccession Policy

5a. Statement of Purpose

Just as selectively acquiring new materials isrgssdo build and strengthen the Society’s
collections, it is also important to periodicalBevaluate the existing holdings and to remove
materials from the permanent collections throughdbaccessioning process. Iltems accessioned into
the Society’s permanent collections may not beidensd for deaccessioning within three years of
their acquisition.

5b. Definition

Deaccessioning is the process of removing accessioraterial from the permanent collections of the
Society. This process should be cautious, delibenad ethical.

5c. Deaccession Criteria

In all instances of potential deaccessioning, iteohcal significance of an object shall be coesatl of
primary importance and will override any of theetlriteria. Material from the Society's collecisoto be
considered for deaccessioning must meet at leasbvitne following criteria:

1. The material is outside the scope ofs amrelevant to the mission of the Nebraska State
Historical Society and its acquisition policies.

2.  The material lacks physical integrity (it ifamplete, broken, or in poor and unsalvageable

condition) or it has deteriorated to the degree ithmannot be used for exhibit or research

purposes.

The historical evidence that led the Societgdoept an object has been proven false.

The material has been unaccounted for or setelremains lost for at least five years.

The material is duplicate in that the Societgkections contain other examples of the same

type of material that are sufficient or better-adito the needs of the Society.

The Nebraska State Historical Society is unabf@eserve the material properly.

The material constitutes a physical hazardeatth risk to staff, the public, or other collects.

There exists a more appropriate repositorytfermaterial.

It is discovered that the material has an uoaflor illegal provenance.

0. The material must be removed from the colbecto comply with national and/or state
legislation.

11. The material will be destroyed for thegmse of scientific study.

asrw
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5d. Application of Criteria and Procedure

Curators may recommend deaccessioning of mateoial the Society's collection if, in their judgmeote
or more of the deaccessioning criteria have bedn Deaccessioning recommendations must be reviewed

9



and approved by the deaccessioning committee, $sedhate Director for Collections, the Director/CEO
and the NSHS Board of Trustees before any actiontaien. The deaccessioning committee will be
composed of appropriate staff and outside expentseded.

5e. Restrictions

Before any material from the Society's collectians recommended for deaccessioning, reasonablgseffo
shall be made to determine whether the Nebraska Btatorical Society has the legal authority tosdo

5f. Disposition

Material or objects approved for deaccessioningftibe Society's collections will be handled or disgd of
in one of the following methods:

1. Transferred to the use collections of the NetaeState Historical Society which are managed
by the Museum Collections Department or the Libarghives, as appropriate.

2. Transferred to another museum, library, arahimepublic educational institution, with
preference to Nebraska institutions.

3.  Exchanged with individuals, organizations,iingibns or other sources for objects appropriate
to the NSHS collections.

4.  Donated to a charitable institution (e.g., rétttore or local theater company) if its intio®r

monetary value is so low as to make burdensomeftbe of finding an institutional home for

it or offering it for sale.

Sold at public auction or sale. (Archeologitsiterials will not be sold)

Destroyed.

o o

5g. Conflict of Interest

Items from the Nebraska State Historical Societiections shall not be given, sold, or otherwise
transferred, publicly or privately, to employeestpar present or their immediate families or repréatives.
Items from the Nebraska State Historical Societiections shall not be given, sold, or otherwise
transferred, publicly or privately, to sitting mrfer Society or Foundation trustees or their imiated
families or representatives under any terms diffefm those extended to the general public.

5h. Proceeds

When it is determined that deaccessioned matedal the Society's collections will be sold, it ok done
so publicly. The Society may contract with a dfiedi appraiser to assure the best price. All pedse
resulting from the sale of deaccessioned matewah the collections of the Nebraska State Histbrica
Society shall be deposited to the credit of therbigha State Historical Society Collections Trushdrto be
used solely for the acquisition, conservation, r@sprvation of the Society's collections.

5i. Documentation of Deaccessioning

A record of all materials and which have been dessioned from the collections shall be kept curasiolt
may be distributed in response to any respongilgjeiiy.

5. Culling Materialsfrom Archival Collections

In some cases, individual archival collections rhagulled of superfluous materials contained therein as
part of the practice ddrchival processing. While the disposition of such culled materiais aot subject to

10



the same formal process of deaccessioning as cbliection items, the same deaccessioning cri{sga 5c¢
above) and methods of disposition (see 5f abowegmployed.

6. Use of Collections

6a. Defining Statement

Use of the collections is a pivotal part of the iBtcs efforts to open to all the histories we ghafhe
Society shall promote the use of the collectiomsefiucational purposes by staff and the generdiqQub
while taking into account departmental procedupesacy issues, and current “best practices” irardg to
preservation and security.

6b. Use of Collections

Collections are most readily accessible to allexhibits, the Library/Archives reference departmeublic
programs, and the Society's website. Access teatmns in storage by members of the general pusli
subject to departmental procedures and the pragsamn@ncerns of specific collection items.

6b.i. Outgoing L oans

Collection objects are also made available thraugigoing loans to other qualified institutions tbe
purpose of exhibit, research, and/or other inténgeendeavors. Departmental policies govern the
approval, duration and conditions of outgoing loand outline criteria that need to be met in otder
be considered a qualified institution.

6b.ii. Internal Useof Collections

Use of collection items by Society or Foundaticaffsind trustees is limited to activities that dthe
support our mission, such as exhibition, reseam,public programming. Use of collection itemss fo
the sole purpose of personal enjoyment, such asshing offices, use as props in theater produstion
etc., is prohibited.

7. Preservation of Society Collections

7a. Defining Statement

Preservation consists of those steps taken toaasiseiphysical protection of items in our colleniavith
emphasis on proper storage, handling, conservatidrexhibition techniques and the adequate
documentation of these activities.

7h. Care of Society Collections

Standards for the care of objects in storage, bibéxbeing used by researchers, undergoing prasen or
conservation treatment, and on loan will confornsuarent best practices in the appropriate fielteSe
standards will apply to climate control, storagd arhibit space, documentation, monitoring, houspkey,
handling, security, and pest management. Thegat@st are governed by departmental procedures.

7c. Accessto Society Collectionsin Storage

Access to the collections in storage is limitedadections staff and is governed by departmental
procedures. Access to collection storage ardasited to select maintenance, security, and adstraiion

11



staff for the purpose of maintenance, security, @mérgency issues. See Appendices 8 and 9 foifispec
information.

7d. Risk Management

Risk management shall include the thoughtful reveéwotential hazards to collections including
preparations for mitigating the effects of natutislsters, vandalism, theft, human error, mechharca
operational failure, and deterioration. Each bogdshall detail mitigation procedures in a disasteovery
plan. As a state agency, NSHS is self-insureddaed maintain a list with the state Risk Managernéide
of objects on loan to the Society. The lendermeitges the insurance replacement value of objettean
to the Society and insured under the Society'spolin some instances, it may be necessary toacnwith
an independent appraiser for valuation of saidabje

7e. Conservation

Conservation is the treatment and/or stabilizatiboollection items by qualified conservators. nitewill be
selected for treatment by curatorial and consewnattaff.

8. Incoming L oans

The divisions of the Society may borrow objectsrirother institutions or individuals for the purpasge
exhibition, research, and, in some cases, curdgigeage by state statute or for hire. Incomwenk will be
recorded with an incoming loan agreement and loabgett shall be stored and handled in the samaenan
as Society collection objects. Transportation iasdrance coverage for loaned objects shall berdicupto
the wishes of the lender.

9. Documentation of Society Collections

The acquisition, management and use of all cobeathaterials are documented according to current
professional standards. Such documentation ins|uzlg is not limited to, accession and deaccession
records, correspondence relating to acquisitieesgarch materials, catalog records and other finaiuts,
loan records, researcher access requests, permasiouse records, documentation of conservation
treatments, and exhibit files. Documentation mayrbpaper, microfilm or electronic form, or any
combination thereof. All documentation relatingctilections is considered permanent record of the
Nebraska State Historical Society and is subjettéqreservation, privacy and access protectinds a
protocols of other agency permanent records. drettent that any collections documentation shoeld b
deemed non-current by curatorial staff, they walldubject to the Nebraska State Historical Soaety’
Records Retention Schedule.

10. Review of the Collections M anagement Policy

The Collections Management Policy shall be reviewedanuary 1st of every even numbered year.
Collection management staff shall review the politfchanges are considered necessary, these ehank
be submitted in writing to senior NSHS managem@ihite policy will then be submitted to the Board of
Trustees for their approval. Collection manageay propose warranted changes to the policy atiamgy t
during the biennial cycle.

12



Appendix 1

Vision of the Nebraska State Historical Society
The Nebraska State Historical Society seeks to &lelgebraskans appreciate and understand thestofi
our state and to provide access to resources thgaramote inquiry, dialogue, and diversity of apn to
inform decisions facing us today.

Institutional Values

Nebraska's history is an essential part of thadabrd identity of the state. The Nebraska Stastorlcal
Society, the state's leading — and official — listd organization, recognizes these institutiorsdles as it
seeks to interpret and preserve that history:

Preservation

Preservation of Nebraska's past is important;auislegacy. In everything we do we strive to baa
preservation of the state's historical resourcés thie need for public access to them.

Public Service

We exist to serve the people of Nebraska. As stswaf public resources the Society seeks to intérp
Nebraska history to enrich and enlighten all. Tigto public access and a wide range of servicesope to
promote inquiry, dialogue, diversity of opinion asupport.

Trust

The Society staff and trustees are committed taimgeéhe highest standards of personal integrity an
professional ethics.

Allegiance

The primary professional allegiance of all Soc&ff members is to the institution. The Societyission
and reputation are held above individual or divisioneeds.

Excellence

We recognize and value the talent, expertise, anttibutions of all Society staff and trustees, &gkther
we strive to meet the highest professional stargdard
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Appendix 2

Mission of the Nebraska State Historical Society
The Nebraska State Historical Society collectss@mees, and opens to all, the histories we share.

14



Appendix 3

Bylaws of the
Nebraska State Historical Society

Section |. Name and Object
(1) The name of this association shall be the d&ta State Historical Society (hereinafter refetced
as NSHS) and, as provided for in Neb. Rev. Sté2:- B&l,;
it shall be an agency of the state. Its objectldfeato promote the study and
understanding of the history of Nebraska as pralidets mission statement and as
authorized by law. The NSHshall have all the authority granted to it by law.

Section |1: Membership

The NSHS is also a membership organization. Merhijeis the NSHS shall be open to all persons
interested in the accomplishment of its purposés. fdllowing classes of membership with annual dues
rates, if required, and benefits are as set forthe following paragraphs.
1. Membership classes requiring the annual paymedte$ and their benefits shall be:
(a). Classes and annual twelve (12) month dues:
(1). Subscription: $29.00.
(a). Four successive issues of the Nebraska Kligiarnal. A double issue, when
published, counts as two successive issues.
(b). Four successive issues of Nebraska HistorydN#he NSHS newsletter.
(c). Receiving and casting one (1) ballot in theuat election of the Board of
Trustees of the NSHS in the same manner as dué@sgpagmbers of the NSHS.

(2). Individual: $40.00, or $70.00 for two (2) ysdtwenty-four [24] months). Provides
benefits as stated in Section Il, 1 (a)(1)(a throap above plus
(a). A discount of 10% off regularly posted pricdéstock in the NSHS Landmark
Stores unless otherwise announced or posted bynhamhkdStores personnel.
(b). Free admission to NSHS historic sites, statew
(c). Invitations to NSHS member's events suchpasimgs of exhibitions.
(d). Discounts on selected educational programming
(e). Discounts on selected services in the Lildfaghives.
(f). Ability to reserve in advance microfilm read#grinters in the Reference Room at
1500 R Street, in Lincoln. (Subject to first corfiest serve rule.)

(3). Household: $55.00 or $100.00 for two yearsrf®nths). Provides  benefits as stated
in Section Il, 1 and 2 for two adults and childterder 18 years of age resident in the household.

(4). Contributing: $150.00. Provides benefitstasesl in Section Il, 1 and 2.
(5). Supporting: $250.00. Provides benefits aedtan Section Il, 1 and 2.
(6). Sustaining: $500.00. Provides benefits aedtm Section Il, 1 and 2.

(7). Founder: $1,000.00. Provides benefits agdtiat Section Il, L and  2..

2. Joint Membership:
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When specifically authorized by the NSHS Board nfstees, the NSHS may offer at rates approved
from time to time by the Board of Trustees, a mensiie that simultaneously includes a
membership in another organization Said organiratiall have educational and/or historical
purposes similar to those of the NSHS, whetherdhgdnization be located within or outside of
Nebraska. Such membership shall not exceed ongét) twelve (12) months in length. Conditions
of renewal are subject to the provisions goversimch joint membership as determined by the NSHS
and the partnering organization. Benefits of smembership insofar as they relate to the NSHS
shall be those accorded either dues-paying menobetgscription members as determined by the
Board of Trustees at the time such membershipfésend.

3. Discounted Membership:
The Board of Trustees of the NSHS may approve tioma to time the offering of discounted
membership rates from any or all of the classetuet-paying memberships. Such discounts shall be
applied to annual fees that are charged for merhlpsr$or either one (1) year (twelve [12] months)
or longer than one (1) year (twelve [12] monthsjresBoard of Trustees shall determine. The Board
of Trustees shall determine the discounted ratalatength of time during which such
memberships are offered to prospective membersBohed of Trustees may also limit the
availability of such discounted memberships agdrds appropriate including, but not limited to,
prohibiting existing members from taking advantafjthese offers.

4. General Membership
(a). As provided for in Section 82-101.02. theresgablished the class of membership to be known
as a general membership, said general membershipaquoring the payment of annual dues, and
which is open to any individual resident in thet&taf Nebraska who shall submit a written request
for such membership to the NSHS at its Lincolnitess address. Such membership shall be for one
(1) year(twelve [12] months).

(b). Benefits available to a person holding a galn@membership shall be restricted to casting ohe (1
ballot in the annual election of the Trustees efl&HS in the same manner as all others holding
valid memberships in the NSHS.

5. Honorary Membership:
The Board of Trustees is authorized from timerteetio award an honorary membership to an
individual resident either within or outside of tBtate of Nebraska who is distinguished for scienti
or literary attainments or for the promotion oftbigcal study. Such honorary membership shall have
a term to be determined by the Board.

6. Previous Categories of Membership
Two categories of membership no longer offeredg(laind Joint Life-Spouse) shall continue to be
recognized as valid and will convey benefits asvabexcept that the Joint Life-Spouse shall
continue to receive two (2) ballots so long as spbuses are living. When one spouse is deceased,
the remaining spouse will receive one (1) ballot.

Section I1l1. Meetings

(1) Annual meetings of the membership of the NSH&I be held at such time and place, not less
frequently than once per calendar year, as mayeterdined by the board of trustees, at least ondred
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eighty (180) days prior to the date of the annueétimg. The meeting shall be conducted in such eraas

the board of trustees shall designate. Specialingsetf the membership of the NSiH#y be called by the
president at his or her discretion and shall bleddly the secretary on the written request of (bje

members of the board of trustees or of fifty (5@nmbers of the NSH®No other business shall be transacted
at special meetings than that specified in thethallefore. Notice of all meetings of the membgrsiall be
mailed to all active members at least ten (10) deefere the date of such meeting. The right to fadein

the proceedings of meetings of the membership blealbnfined to active members in good standing. A
member shall be considered in good standing, fptirposes of these bylaws, when the member has
fulfilled all requirements for membership. FiftyQbmembers shall constitute a quorum at a meefitigeo
membership, but a lesser number may adjourn théimgee a subsequent date.

Section |V -The Board of Trustees

(1) The board of trustees consists of twelve (h2jnbers elected by the NSHB8embership and
three (3) members appointed by the governor ostaie of Nebraska. Four (4) trustees are electeal f
each Nebraska congressional district, and oneddee is appointed by the governor from each Nsdara
congressional district. If congressional disthoundaries are altered or the number of congrealsion
districts is increased or decreased, the boandisfetes shall be adjusted as provided by law. Jerfithe
Trustees shall be as prescribed in Neb.Rev. Stagédetion 82-101.01 (3) et.reg. Elections for tbarid of
Trustees shall be conducted as prescribed in Nel. Ratute Section 82.101.01

(2) Emeritus Trustees

a. There is established the honorific title of Emesifrustee of the NSHS.

b. Any elected or appointed NSHS Trustee, upon hotpiampleting his/her term of service as a
Trustee of the NSHS may, upon his or her writtequest and the approval of the Board of
Trustees then in office, be granted the title, BtueiTrustee of the NSHS.

c. An Emeritus Trustee shall hold such title so loadhe Emeritus Trustee maintains an active
membership in the NSHS.

d. Emeritus Trustees shall have all the rights andlpges of the class of membership they
maintain in the NSHS including the right to atteqpn meetings of the Board of Trustees.

e. Emeritus Trustees are not voting members of thedBofTrustees, nor are they eligible for the
reimbursement of their expenses for serving as HEmsefrustees.

f. Emeritus Trustees may stand for election to the@o&Trustees, be appointed to fill out the
term of a Trustee or accept the Governor’s appantrto the Board of Trustees insofar as such
action(s) are consistent with all sections of tHegaws.

Section V. Officers of the Board of Trustees

(1) At the last meeting of the board of trusteesach calendar year, the trustees shall elect tihem
incoming and continuing membership a presidentsayice-president, a second vice-president, and a
treasurer who shall be the officers of the NSi#f8 of the board of trustees. The term of officalldte one
(1) year, to take effect January 1 following thecéibn, and any trustee elected to office may beeoted to
and serve in office so long as the individual m@mber of the board of trustees.

(2) Vacancies in any of the offices may be fillgdthe board of trustees for the period until tegtn
annual meeting. Officers shall serve until theceassors are elected or appointed. The elected and
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appointed members of the board of trustees shakdpdar members of the board of trustees and bkall
entitled to vote on all matters presented to therdbof trustees.

(3) The duties of the president shall be to peesidmeetings of the NSHfid of the board of
trustees, to appoint committees authorized by tdadof trustees, and to perform such other dassemnay
be prescribed by law. In the absence of the prasitige first vice-president shall perform the dsatof the
president. In the absence of the president anfirftevice-president, the second vice-presidentl gieaform
the duties of the president.

(4) The treasurer shall have such duties as maydseribed by law or by the board of trustees.

(5) The board of trustees shall elect, by baddljrector who shall also serve as secretary tbdiaed
of trustees. The term of office of the directorlsha at the pleasure of the board of trustees.diteztor
shall, with the president, make an annual repattiéogovernor as required by law, keep the minotélse
meetings of the NSH&nd of the board of trustees, conduct corresporedehthe NSHScollect dues of the
NSHS and be in charge of the management and adratios of the NSHS, subject only to the directadn
the board of trustees and state law.The directalt kbep a detailed account of receipts and digvoents
which shall be open for inspection by members eflibard of trustees and report such transactiotieto
NSHS at its annual meeting or at such other timeragy require such report or to the board ofteas on
its request. The board of trustees shall fix thargdo be paid to the director, said salary tgh&l from
State of Nebraska appropriated funds.

(6) Any officer of the board of trustees shallfpem such additional or different duties as mayrifro
time to time be imposed by the board of trustegeescribed by the bylaws.
Members of the board of trustees shall not be fmaitheir services but may be allowed expensesriedun
the performance of their official duties.

Section VI. Mesetings of the Board of Trustees

(1) Meetings of the board of trustees shall be la¢lleast quarterly and at such time or placeags m
be determined in advance by the board of trustegsneaccordance with state statutes includingipubl
notice and open meeting lawsSpecial meetings of the board of trustees may lbedday the president or
the director of the NSHS, with approval of the jmtest, or shall be called by the director upon terit
request by five (5) members of the board of trustégght (8) members shall constitute a quoruntier
transaction of business of the board of trusteés besser number may be authorized to adjourmiaeting.

(2) If any elected member is absent from three@@secutive regular meetings of the board of

trustees, except for good cause as determinedebyadrd of trusteesr by consent of the board of
trustees, thboard of trusteesiay request that the member resign his or heriposin the board or
in the case of a gubernatorial appointment, it negyest the Governor to appoint a replacement.

Section VII. Sale and Distribution of NSHS Publications

In adopting these bylaws, the board of trusteeah@NSHS authorizes the sale and/or distributfdtso
publications including Nebraska HistoriNebraska History Newshe Annual Repoind such books and/or
pamphlets as the NSHS may prepare or publish from to time, in its own retail outlets and commalci
outlets, through exchanges with other historical emtural organizations both within and outside of
Nebraska, in support of the NSHS membership prognadnas a normal and routine part of its mission to
share and disseminate information and researchipig to the history of Nebraska and its people T
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board of trustees authorizes the Director of th&iS$o set policies and prices as he or she deems
appropriate for the sale and/or distribution of N&Splblications.

Section VIII. Parliamentary Authority

(1) The rules contained in the current editioRobert's Rules of Order Newly Revised shall govern
the NSHSn all cases to which they are applicable and irctvthey are not inconsistent with Nebraska
state statutes, the bylaws of the NSHS, and amyiapeles of order the NSHS may adopt.

Section V. Amendments
(1) These bylaws may be amended by the boardistetes at any duly-convened meeting of the
Board.

Adopted by the Nebraska State Historical SocietgrBmf Trustees September 9, 1994.
Amended by the Nebraska State Historical Societgr@of Trustees, September 26, 2003.
Amended by the Nebraska State Historical Societgr@of Trustees, April 2, 2004.
Amended by the Nebraska State Historical Societgr@of Trustees, June 4, 2004.
Amended by the Nebraska State Historical Societgr@of Trustees, October 14, 2005.
Amended by the Nebraska State Historical Societgr@of Trustees, April 15, 2011
Amended by the Nebraska State Historical Societgr@of Trustees, June 24, 2011
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Appendix 4

82-101
Nebraska State Historical Society; state agencgrdganembership in society; purpose; acceptangtsf
operation of historical sites and museums.

The Nebraska State Historical Society, operataterpublic interest since 1878, is hereby declévdue
and does hereby consent to be a state agency aaftanduly 16, 1994. The society shall holdrust for
the people of the State of Nebraska, all of théetges present and future collections of propeitie
agency shall be under the direction of a boardusitées who shall be elected in part by the mendfetse
society and in part appointed by the Governor asiged in section 82-101.01. Membership in theetgc
shall be open to all persons interested in theraptishment of the purposes of the society. In taldito all
other objects and purposes provided by law, theablf the society shall be to promote historical
knowledge and research, awaken public interastpapularize historical study throughout the state
nonpolitical manner. The society's headquartedsnamseum in Lincoln shall be used by the societyHe
preservation, care, research, and exhibition ofraedarch into documents, books, newspapers, weapon
tools, pictures, relics, scientific specimens, famma factory products, and all other collectionggring to
the history of the world, particularly to that oebraska and the West. The society shall havediverpto
accept gifts and to own, control, and dispose operty, real and personal. It shall, either alonin
cooperation with other agencies, operate histositas and museums as agreed to with appropritee st
agencies or as directed by the Governor and thislaggye.

Source:
Laws 1883, c. 95, 8§ 1, p. 340; Laws 1907, c. 145,18 458; R.S5.1913, § 7166; C.S5.1922, § 6817;1029,
§ 82-101; R.S.1943, § 82-101; Laws 1961, c. 438,18 1356; Laws 1994, LB 1236, § 1.

82-101.02
Board of trustees; powers and duties; Nebraska $tistorical Society Collections Trust Fund; create

In accordance with applicable law, the powers aneed of the board of trustees shall be as follows:
(1) To establish a date, time, and location foaanual meeting of the society and promulgate sardea
elect annually from among their number a presidefitst vice president, a second vice presiderd,a

treasurer;

(2) To adopt bylaws not inconsistent with statéusés for their own governance and to administer th
society in the interests of preserving the richithge of this state and its people;

(3) To select a director or chief executive offiedro shall also serve as secretary to the boataistees,
and to prescribe the director's duties and respomisis;

(4) To create a general membership class whict sbalpen to all persons interested in the accainpient
of the purposes of the society, and the active neesntif such class shall be eligible to vote andl sioabe
required to pay membership dues;

(5) To create such other classes of membershigeisdciety as the board deems desirable, to determe
gualifications for such classes of membership,targkt the fees to be paid for such memberships;

(6) To create such committees as the board deewisaate and delegate to the committees those fumti
which aid in the efficient administration of thdafs of the society;
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(7) To, according to appropriate museum and artBitaamdards, collect, assemble, preserve, classity,
exhibit, where appropriate, all books, pamphle@ps) manuscripts, newspapers, photographs, business
records, personal papers, diaries, architectucalrds, works of art, films, videotapes, machinededde
records, museum, archeological, and ethnograplecisiens, and all other objects regardless of phalsic
form that serve to illustrate the history of Nelasand the Great Plains in particular, or of wesfemerica
in general;

(8) To ensure that the collections and propertighesociety are maintained in good order andirgpa

(9) To accept, receive, and administer in the nahtbe society any gifts, donations, propertiesusges,
bequests, and legacies that may be made to thetywo®otwithstanding any provisions to the contrane
Nebraska State Historical Society may accept aofjiiny property other than real estate withoubmpri
permission of any other governmental entity, incigdhe Governor;

(10) To contract and enter into agreements necessaffectuate the objects and purposes of thetgoc

(11) To sell, exchange, or otherwise dispose okbpmuseum objects, or other property in the sgsiet
collections that are surplus, duplicate, outsidestope of the society's mission, or which lackaesh,
educational, or exhibit value on account of dan@agesufficient documentation. Such sums as arivel
from the sale or disposition of property that igpbus, duplicate, outside the scope of the soaetyssion,
or which lacks research, educational, or exhidil&#@n account of damage or insufficient documéonat
shall be remitted to the State Treasurer for citedihe Nebraska State Historical Society Colledidrust
Fund, which fund is hereby established. The furallde administered by the society. The fundidbel
used, in accordance with appropriate museum arvatstandards, exclusively for the acquisition,
preservation, or restoration of the society coitet;

(12) To disseminate and interpret the results efstbciety's research through publications, exoiftj
reports, public programs, and all other appropmaéehods which will promote the study, understagdin
and appreciation of Nebraska history; and

(13) To adopt and promulgate all policies, rules] eegulations, not inconsistent with law, that are
necessary to implement the objects and purpost® cociety.

Source:
Laws 1994, LB 1236, § 3.

82-104
Nebraska State Historical Society; public documertsords, relics; custodian.

The Nebraska State Historical Society shall bectisgtodian of all public records, documents, rekos]
other material which the society may consider toblistoric value or interest, and which may bauny of
the offices or vaults of the several departmenthefstate, in any of the institutions which reeeiv
appropriations of money from the Legislature of Nesla, or in any of the county courthouses, citishar
other public buildings within the State of Nebraska

Source:
Laws 1905, c. 157, 8 1, p. 604; R.S.1913, § 7168;1922, § 6820; C.S5.1929, § 82-104.

82-105
Nebraska State Historical Society; public documemtsords, relics; obtaining possession; procedure.
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The Nebraska State Historical Society shall obpaissession of the historical material mentioneskiction
82-104 whenever it is not in active use in any d@pent, institution or building, or whenever itligble to
damage and destruction because of a lack of propans to care for, or safe and adequate placeseme
it. The officer or board having the care and ngemaent of the department, institution or buildihgls
consent in writing to the custody of the documsergcords and materials by the society. Theespshall
prepare invoices and receipts in triplicate forrtiegerial turned over to the society, and shallvdelone
copy to the Secretary of State, one copy to theefbr board turning over the material, and ongycshall
be retained by the secretary of the society.

Source:
Laws 1905, c. 157, 8§ 2, p. 604; R.S.1913, § 7178;1922, § 6821; C.5.1929, § 82-105; R.S.1943-8 82
105; Laws 1969, c. 810, 8 1, p. 3047.

82-106
Nebraska State Historical Society; public documengisords, relics; notice to be given.

Every officer or board having control or managenwrdny state department, institution or buildihgls
notify the secretary of the Nebraska State His&bi@ociety whenever any of the historical material
mentioned in sections 82-104 and 82-105 shall liesior their care.

Source:
Laws 1905, c. 157, 8§ 3, p. 605; R.S.1913, § 717%;X922, § 6822; C.S5.1929, § 82-106.

82-107
Nebraska State Historical Society; public documemtsords, relics; procedure after notice.

Whenever the secretary of the Nebraska State ltiat@ociety has received notice as provided for in
section 82-106, the society shall, by its officer&mployees, examine the material and remove ecelpt
for whatever material the society may deem to bleisibric value. The society shall transport tregemal
at its own cost to its museum, and shall catalognge and display the material for the free ushef
public.

Source:
Laws 1905, c. 157, § 4, p. 605; R.S.1913, § 7173;X922, § 6823; C.5.1929, § 82-107.

82-108
Nebraska State Historical Society; documeartd records; certified copies; fees.

The secretary or curator of febraska State Historical Society shall prepargfiegt copies of
any record, document or other material, of whibk society is the custodian, whenever apjptinashall
be made to the society. Such certified cogiesl be received in courts and elsewhere as luditige
same legal validity as similar copies preparedhaydriginal custodian of the record, document bept
material. The secretary or curator of the socséill be entitled to the same fees for making foeedticopies
as the original custodian would be.

Source:
Laws 1905, c. 157, 8 5, p. 605; R.S.1913, § 7178;1922, § 6824,
C.S.1929, § 82-108.
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82-108.02
Historical Society Fund; created; use; investment.

All funds received by tNebraska State Historical Society for services eead shall be
remitted to the State Treasurer for credit to tisdfical Society Fund which
is hereby established. Funds to the credit@fund shall only be expended, as and when appteg by
the Legislature, by the Nebraska State Historicai&y for the general purposes of such societyy A
money in the fund available for investment khalinvested by the state investment officer pamsdo the
Nebraska Capital Expansion Act and the Nddar&tate Funds Investment Act.

Source:
Laws 1961, c. 439, 8 1, p. 1357; Laws 1969, c. 38410, p. 2416;
Laws 1995, LB 7, § 138.

Cross References:
Nebraska Capital Expansion Act,see section 72-1269.
Nebraska State Funds Investment Act,see sectidri?@0-

82-109
Nebraska State Historical Society; documentsirglab General Land Office; agreement with Unitedt&s
Land Office.

The Nebraska State HistdriBaciety is authorized to enter into aneagnent with the
General Land Office at Washington, D.C., for tteeeption, preservation, organization and rgeanent
for public use of all documents relating to thenier United States Land Offices in Nebraslsa tinay
be transferred from the custody of the Geneaald Office at Washington, D.C., to the custodyhef t
society.

Source:
Laws 1937, c. 196, 8 1, p. 818; C.S.Supp.,1942-81!.

82-110
Documents relating to General Land Officeesarvation and maintenance; federal authorities; fr
access.

All documents obtained from t@eneral Land Office at Washington, D.C., shalpbeserved
and maintained as a part of the public recordsedfridska by the Nebraska State
Historical Society, and by all other personsuch manner as shall secure the chief objectba@f use
and preservation, their care, custody as@tvice, under proper library
regulations. The authorities of the United Stasésll have free access to such documents.

Source:
Laws 1937, c. 196, 8 2, p. 819; C.S.Supp.,194D-815.

82-114
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Kennard home; Nebraska Statehood Memorial; desdgnat

The Thomas P. Kennard homegtledt at 1627 H Street in Lincoln, including loB3ock 153,
of the original plat of Lincoln, is hereby dgisated as the Nebraska Statehood
Memorial.

Source:
Laws 1965, c. 556, § 1, p. 1839.

82-115
Nebraska Statehood Memorial; Nebraska State ktiatdSociety; restoration.

The Nebraska State Historicali&y shall be responsible for the restorat@nthe Nebraska
Statehood Memorial. The exterior shall be rest@®nearly as may be to
its appearance in 1870. The interior shall beorestas nearly as may be to its original appearande
arrangement, and shall be refurnished wiithentic period furniture and other materiatgch relate
to the establishment and development of Nebrsista government.

Source:
Laws 1965, c. 556, § 2, p. 1839.

82-117
Nebraska Statehood Memorial; Nebraska State htiatdSociety; administration; maintenance; gifts,
grants, bequests; accept.

The Nebraska State Historicati&y shall be responsible for the administratiod aontinued

maintenance of the Nebraska Statehood Memoriah@ndaccept gifts, grants, and
bequests for such purposes.

Source:
Laws 1965, c. 556, § 4, p. 1839.
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Appendix 5

84-712.05
Records which may be withheld from the public; enumerated.

The following records, unless publicly discldse an open court, open administrative proceedingpen
meeting or disclosed by a public entity pursuantdaluties, may be withheld from the public by theful
custodian of the records:

(1) Personal information in records regardirgguadent, prospective student, or former studeangf
educational institution or exempt school that Hésceuated an election not to meet state approval o
accreditation requirements pursuant to section&®@:when such records are maintained by and in the
possession of a public entity, other than routimeatiory information specified and made public dstest
with 20 U.S.C. 1232g, as such section existed onaly 1, 2003;

(2) Medical records, other than records ofhsiind deaths and except as provided in subdiviSioof
this section, in any form concerning any persooorés of elections filed under section 44-2821; paiient
safety work product under the Patient Safety Impnoent Act;

(3) Trade secrets, academic and scientificarebework which is in progress and unpublished, @thér
proprietary or commercial information which if raked would give advantage to business competitas a
serve no public purpose;

(4) Records which represent the work produ@roéttorney and the public body involved which are
related to preparation for litigation, labor negtiins, or claims made by or against the publicytmdwvhich
are confidential communications as defined in sac#7-503,;

(5) Records developed or received by law erfment agencies and other public bodies charged with
duties of investigation or examination of persanstitutions, or businesses, when the records itatest
part of the examination, investigation, intelligennformation, citizen complaints or inquiries,onant
identification, or strategic or tactical informatiosed in law enforcement training, except that thi
subdivision shall not apply to records so developeeceived relating to the presence of and amount
concentration of alcohol or drugs in any body flafdany person;

(6) Appraisals or appraisal information andategion records concerning the purchase or sgle, b
public body, of any interest in real or personalgarty, prior to completion of the purchase or sale

(7) Personal information in records regardiegspnnel of public bodies other than salaries antre
directory information;

(8) Information solely pertaining to protectiohthe security of public property and personowithin
public property, such as specific, unique vulndigbdssessments or specific, unique response péstier
of which is intended to prevent or mitigate crimiaets the public disclosure of which would create
substantial likelihood of endangering public saf@tyroperty; computer or communications network
schema, passwords, and user identification nantesdgchedules; or lock combinations;

(9) The security standards, procedures, psligians, specifications, diagrams, access listspther
security-related records of the Lottery Divisiontlé Department of Revenue and those personsitiesnt
with which the division has entered into contratte&ationships. Nothing in this subdivision shallow the
division to withhold from the public any informatioelating to amounts paid persons or entities witich
the division has entered into contractual relatigms, amounts of prizes paid, the name of the prinaer,
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and the city, village, or county where the prizenér resides;

(10) With respect to public utilities and extap provided in sections 43-512.06 and 70-10kqueily
identified private citizen account payment inforiaat credit information on others supplied in coefnce,
and customer lists;

(11) Records or portions of records kept byhligly funded library which, when examined with or
without other records, reveal the identity of aifoydry patron using the library's materials or g=3s;

(12) Correspondence, memoranda, and recoridephone calls related to the performance of duiiea
member of the Legislature in whatever form. Thefldwustodian of the correspondence, memoranda, and
records of telephone calls, upon approval of theddkve Board of the Legislative Council, shalkasde the
correspondence, memoranda, and records of telemadisevhich are not designated as sensitive or
confidential in nature to any person performingaadit of the Legislature. A member's correspondence
memoranda, and records of confidential telepholie dated to the performance of his or her ledige
duties shall only be released to any other perstnthe explicit approval of the member;

(13) Records or portions of records kept byliputndies which would reveal the location, chagacbr
ownership of any known archaeological, historicalpaleontological site in Nebraska when necessary
protect the site from a reasonably held fear dfttv@ndalism, or trespass. This section shallapgtly to the
release of information for the purpose of scholaglgearch, examination by other public bodiesHer t
protection of the resource or by recognized trittes,Unmarked Human Burial Sites and Skeletal Resnai
Protection Act, or the federal Native American Gaa¥rotection and Repatriation Act;

(14) Records or portions of records kept bylipuodies which maintain collections of archaeatag
historical, or paleontological significance whi@veal the names and addresses of donors of sudesdf
archaeological, historical, or paleontological sigance unless the donor approves disclosure,masthe
records or portions thereof may be needed to carryhe purposes of the Unmarked Human Burial Sites
and Skeletal Remains Protection Act or the feddedive American Graves Protection and Repatriation

(15) Job application materials submitted byligppts, other than finalists, who have applied for
employment by any public body as defined in sec84+1409. For purposes of this subdivision, job
application materials means employment applicatim®imes, reference letters, and school transcapt
finalist means any applicant who is offered and \@boepts an interview by a public body or its agent
representatives, or consultants for any public egmpkent position; and

(16) Social security numbers; credit card, gbarard, or debit card numbers and expiration gates
financial account numbers supplied to state anal lgavernments by citizens.

Sour ce:

Laws 1979, LB 86, § 5
Laws 1983, LB 108, 8 1
Laws 1983, LB 565, § 1
Laws 1993, LB 579, 8§ 6
Laws 1993, LB 590, § 6
Laws 1993, LB 719, § 2
Laws 1994, LB 1061, § 7
Laws 1994, LB 1224, § 88
Laws 1995, LB 343,87
Laws 1995, LB 509, § 6
Laws 1999, LB 137,81
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Laws 2002, LB 276, § 7

Laws 2004, LB 236, § 1

Laws 2004, LB 868, § 3

Laws 2005, LB 361, § 37

Effective date April 28, 2005.

Cross References:

Patient Safety Improvement Act,see section 71-8701.

Unmarked Human Burial Sites and Skeletal RemaingBtion Act,see section 12-1201.
Annotations:

Court upheld Attorney General's refusal to disciespiested documents pursuant to subsections ¢4ban
of this section. State ex rel. Sileven v. Spire3 Reb. 451, 500 N.W.2d 179 (1993).

~ Revised Statutes Supplement 200
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Appendix 6

NEBRASKA STATE HISTORICAL SOCIETY
INSTITUTIONAL VALUES AND CODE OF ETHICS

VALUES
Nebraska’s history is an essential part of theiéadond identity of the state. The Nebraska Stagtdrical Society
(NSHS), the state’s leading—and official—historioagjanization’s mission recognizes and adherdseset

institutional values as it seeks to interpret areserve that history:
Preservation

Preservation of Nebraska’s past is important; duslegacy. In everything we do we strive to batan
preservation of the state’s historical resourceh e need for public access to them.

Public Service

We exist to serve the people of Nebraska. As stisvalr public resources the NSHS seeks to inteipebraska
history to enrich and enlighten all. Through pulalczess and a wide range of services we hope togbeo
inquiry, dialogue, diversity of opinion and support

Trust

The NSHS staff and trustees are committed to mg#tie highest standards of personal integrity and
professional ethics.

Excellence

We recognize and value the talent, expertise anttibations of all NSHS staff and trustees, ancethgr we
strive to meet the highest professional standards.

CONDUCT

The Nebraska State Historical Society's reputdtioimtegrity is its most valuable asset. The teast staff, and
volunteers of the NSHS recognize that their firglydo the institution is to act in all things im@anner that
merits public trust and confidence.

Trustees, staff, and volunteers of NSHS shall ofestite highest standards of honesty and good ifadh
transactions touching their duties to the NSHS yT8tall not use their positions with the NSHS, dliseor
indirectly, for private gain, or to obtain favorshmenefits for themselves, members of their farsjlar any other
persons.

The following statements are meant to define thaiomship between the NSHS and its trustees,, siatf
volunteers.

1. NSHS trustees, staff, and volunteers have Ihathi¢ht and the obligation to present informatielated to
Nebraska history and culture, regardless of format.

2. NSHS trustees, staff, and volunteers have i to use their own time to any legitimate purpibsy choose.
3. The NSHS has the right to expect its trustdeff, &and volunteers to conduct themselves in amaathat
supports the mission of the institution and praést public reputation and credibility.

4. NSHS trustees, staff, and volunteers are olgldytd insure that their personal publications, spesg, or other
activities are not construed to be the policiesgnions of the NSHS.

DISCLOSURE

Disclosure is fundamental to understanding andinlgalith potential conflicts of interest. Disclogsuprovides an
opportunity to examine a proposed activity to deiae whether an actual or potential conflict obitst may
exist and if so, to resolve it in a manner thahigually satisfactory to both the NSHS and to tighidual.
Each trustee shall disclose to the board any patsbusiness, or organizational interests andiatifins that
could be construed as a conflict of interest. Téslosure shall be made at the time any confligiatential
conflict of interest becomes apparent. Trusteel ahstain from voting on any issue where a conhfiicinterest
may exist.

NSHS staff must disclose personal professionavities, outside employment or consulting, and geva
collecting to their division head. Disclosure mastur prior to concluding agreements or contramt®eginning
actual participation in such activities. In theea$ personal collecting, disclosure shall occuhattime of
employment, or at other times as designated bditieetor. If actual or potential conflicts of inést cannot be
resolved, the matter shall be brought to the NSH&tbr. If the issue remains unresolved to thesfgation of
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all involved parties, the advice and counsel ofNlebraska Accountability and Disclosure Commissiball be
sought.

CONFLICT OF INTEREST

Conflict of interest, either real or apparent, neaist whenever proposed activities of NSHS stdffwihin the
mission of the Nebraska State Historical Societpaly stated, the mission of the NSHS is "to aillpreserve,
research, and interpret the history of Nebraska."

Conflict of interest for trustees, staff, and vakers may include (but is not limited to) thesesiderations:

1. Converting NSHS property to private purposessing NSHS personnel, equipment, or supplies vegei
endeavors.

2. Using their positions or confidential NSHS infation for financial or other personal gain, oairy way
contrary to the best interests of the NSHS. (H@diffice in, or being recognized by, profession@amizations
with which the NSHS has a supporting or cooperatatgtionship shall not be construed as using NSHS
employment for personal gain.)

3. Soliciting or proselytizing for charitable, igbus, public service,or other organizations dudngy hours (for
staff) or using in anyway the name of the NSHSHfier benefit of such organizations.

4. Competing with or impeding the NSHS's mission.

5. Participating in the solicitation of bids orthre awarding of contracts that may result in finalhar personal
gain to the trustee, employee, or volunteer: to e of their family, or to a business with whibley may be
associated. For staff, advertising or solicitinggavate consulting or outside employment of aypetwherein
the advertisement or solicitation refers to theipeoyment with the NSHS.

6. Accepting any economic opportunity under circtamses in which there is a significant possibititg
opportunity is being provided to influence the indual's conduct in the performance of official NSHuties.
7. Advertising or endorsing, whether or not compéing is received, any product or service in whlah
advertisement or endorsement refers to an indiVglaasociation with the NSHS.

OBLIGATIONS

Trustees

Trustees, while serving on the board, shall be gmtith the acquisition, retention, and/or dispositdf their
personal collections, and shall not engage in cbilg activities or in the investing or sellingatifacts and
historical objects to their own advantage if sudliaatage is gained through the exploitation ofrtpesitions at
the NSHS. Items from the NSHS collections, inclgdileaccessioned items, shall not be given, soldtharwise
transferred, publicly or privately, to trusteesttwir immediate families or representatives.

Each trustee is obligated to maintain a concernedcammitted involvement in its governance. Eaaktie
must be willing to stay informed on NSHS matteasthifully attend meetings, participate in commitssgivities,
and support measures as may be requested by tsiddPrieand/or the full board.

Staff

Staff members are obligated to conduct themselvasmanner that supports the mission of the iniirtuand
protects its public reputation and credibility. Atilhal guidelines and standards for staff conduetitemized in
the State of Nebraska Personnel Rules and Regudatio

A. Appraising

= NSHS staff may not appraise, either for a fee @ ssrvice, objects or property of the type codiddty or
associated with the operation of any departmetite@NSHS. Reporting or otherwise making availabiegs or
values reflected in published lists, catalogs,umtian reports does not constitute appraisal.

B. Collecting

= Dealing or brokering in items and materials repnése in the NSHS's collections is prohibited forHNS
staff. NSHS staff may not compete with the NSH&ny personal collecting activity involving itemsaththe
NSHS (if given the opportunity) might choose to @iog under its mission statement and/or formal esition
policies. Excepted are books or periodicals geheaahilable for purchase by the public.

= Collecting by staff of items or materials genedigaimilar to those within the NSHS's collectiot®ald be
done with care to maintain the necessary distindbetween staff' official and private activitiehielTutmost
discretion must be exercised to insure that noageapparent conflict of interest arises betweerraployee
collecting for him/herself and the NSHS.
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= NSHS staff shall inform the appropriate divisionpefrsonal acquisitions in which the NSHS might hawe
interest based on its mission statement and/ordbaequisition policies. The NSHS reserves theooptior a
period of ninety days after being informed of sacluisition by an employee, to purchase the iteat(#)e
same price paid by the employee, including reimdrment of associated costs such as admissions and
transportation.

= NSHS staff or members of their immediate familigsouse, children, parents, or others bearing tine sa
relation to a spouse) may not acquire any itematenals from the collections of the NSHS eveméy have
been formally deaccessioned.

= NSHS staff may not have in their homes any itermaterials from the NSHS's collections or otherwise
owned by the NSHS except during the performanadfmfial NSHS business.

C. Consulting/Outside Employment

= Consulting in any area of Nebraska history forwtlials, organizations, or agencies within theesisipart
of the NSHS's mission. NSHS staff are expectedduige such services as part of their regular dudetime
and resources allow.

» Private consulting within the state on any toplating to Nebraska history may be a conflict obneist.
Private consulting done out of state that usesiéimee of the NSHS or the title of any NSHS emplayes also
be a conflict of interest. Private consulting witlor outside the state may be undertaken only pétmission of
the employee's division head and the NSHS director.

= Projects falling within the NSHS's mission that M8HS chooses not to perform may be undertaken by a
NSHS employee, subject to a case-by-case apprgubeNSHS director.

= Astime and resources allow, NSHS staff may engageofessional consulting under the auspices of
organizations or institutions with which the NSH&ska supporting or cooperating relationship ineigdbut not
limited to AAM, AASLH, or SAA. When such professiaiconsulting is undertaken on the employee's onva,t
the employee may accept reasonable honoraria anduesement of travel and other expenses.

= NSHS staff may undertake outside employment asigedrin the State of Nebraska Personnel Rules and
Regulations. Care must be taken, however, to pteagarilicts with regular duty hours, public servieay
applicable union contracts, and other interestt®NSHS. The employee's supervisor and the NSHStdr
shall be informed of the employee's intent to atsaph employment.

= Qutside employment or teaching that uses the nditie NSHS or the title of the employee or thateoitise
draws upon NSHS resources may constitute a cooflictterest. Outside employment for which the ewgpk is
qualified by reason of his/her affiliation with the&SHS may constitute a conflict of interest. Suaipyment
may be undertaken only with permission of the elygdts supervisor and the NSHS director.

D. Gifts
= The acceptance of gifts by NSHS staff from souméside the NSHS shall be governed by the rules and
guidelines established by the Nebraska Accountglaind Disclosure Commission.

E. Referralsof Vendors

= NSHS staff shall be circumspect in referring theljmuto commercial vendors of goods and serviceh s1$
appraisers, restorers, or dealers. Whenever pestilel names of more than a single source shoypddvéded so
that no appearance of personal favoritism is cdeateng with a verbal or written disclaimer thabyding such
a list does not constitute an endorsement. Toxtenepossible the NSHS will keep standard listproividers of
goods and services.

F. Speaking

= Public speaking to groups, organizations, or agenen topics of Nebraska history is part of the SSH
mission. NSHS staff are expected, as part of theties, to provide such services as time and ressuallow.
When speaking is undertaken as part of an empbyegular work schedule or assignment and suppbyteie
expenditure of NSHS funds or the use of NSHS ressithe employee may not accept personal payment o
reimbursement of travel and other expenses.

=  When public speaking engagements are prepareadoudertaken outside an employee's regular work
schedule and assignment, and travel and other sgpeme not provided by the NSHS, the employeeanespt
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reasonable honoraria and/or reimbursement for lteamak other expenses. In such cases the emplaies®Hn
head and the NSHS director shall be notified.

G. Writing and Publishing

= The publication and other dissemination of inforimagbout Nebraska history is an important pathef
NSHS's mission. NSHS staff are encouraged and &egbas part of their duties to engage in writind an
publishing as time and resources permit.

= NSHS staff may accept payment for articles, booksther publications written outside of regulamkwo
schedules or assignments and utilizing materidita gathered as part of their duties with the NSdBject to
the following limitations:

0 The employee's activities at the NSHS must notdmelected so as to benefit personal research. Regala
assignments must be given priority.

0 The employee's supervisor and the NSHS directot beusotified of all such outside research, writiog
publication projects, including those for which peyment is received (excluding book reviews forogatty
journals), if the project is in any way relatediie employee's NSHS affiliation.

Volunteers and Emeritus Trustees
Volunteers are obligated to conduct themselvesnraaner that supports the mission of the instituéind

protects its public reputation and credibility.
Approved by NSHS Board of Trustees, June 8, 2007
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Appendix 7
Nebraska State Historical Society

Policy and Proceduresfor Evaluating and M aking Decisions
Concer ning the Acquisition of Historic Properties*

This policy was formally adopted by the NSHS Boafdrustees on June 9, 2006.

Preface: As Nebraska's designated historical agency, thlerbkka State Historical Society (NSHS) is appredch
periodically about accepting gifts of or purchadigforic properties. These may be properties aiithhaeological,
historical or architectural significance in andliémselves. They may also be unimproved or imprgvederties that
support a property of significance by providing faffer zones, for preservation of sight lines,darking, etc. An
easement acquired by the State is a third typetefast that is addressed in this policy.

The NSHS'’s Board of Trustees has adopted the paliclyprocedures as contained in this documenhéptirpose of
guiding the NSHS as it considers initiating actimmough which the State of Nebraska would acqusthc properties of
significance to the people of Nebraska as defir@dwb It is intended that this policy be consisteith all applicable
state laws, policies, and procedures.

Definition of Eligible Properties-or the purpose of these guidelines, an eligibdperty is one that has
archaeological or historical significance for treple of Nebraska and possibly for the Americarpfeeas a whole.
In particular, a property considered for acquisitiy the State of Nebraska, will in one or moreigant and
demonstrable ways, illustrate and reflect importeaptects of the history of Nebraska, and its peapldetermined
from time to time by the Board of Trustees of tHaH\B.

Further Guidelines for EligibilityWhen the State acquires a property with historiarchaeological significance it is
considered to be of value in perpetuity. The costrmy-term operation and maintenance of theseifsignt properties
is clearly a matter of concern. In that regard,NI$HS expects that properties to be acquired hiéiver&onsiderable
local support, that may range from financial dasise, to promotion and publicity, to a duly orgaeui not-for- profit
organization that could be considered for operatiggproperty on a contract with the NSHS. A seomeans of
support is the establishment of an endowment tpatipnaintenance and operations in perpetuity.

Accessibility. The property, if it is considered for acquisitimn a public interpretive or museum purpose, wélé
reasonable public access and sufficient parkingditomobiles and buses. It will meet ADA accessiiregnents or be
capable of meeting those requirements for firgirflntry at a minimum.

National Reqister of Historic Place$ he property may very well be listed on or dilgifor the National Register of
Historic Places, but such a listing, or poteniigtig, does not in itself qualify a property farqaisition under these
guidelines

Identification of Eligible PropertiesThe director of the NSHS serves as the StattitisPreservation Officer and
the NSHS Historic Preservation staff researchesaaidtains records on historic and archaeologicabgrties
throughout Nebraska. The staff is therefore traiued ready to provide a variety of informationlie NSHS Board of
Trustees and officials of the State of Nebraskao dlse relative historical or archaeological vatdigroperties under
consideration for acquisition.

Initiation of Action to Acquire Action may be initiated by the NSHS, or it mayihitiated by an owner of a property,
or by the agent of such owner of a property in apphing the NSHS.
Steps in the Course of Acquiring an Eligible Priyier
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Prioritization: The Board of Trustees of the NSHS is responsinelétermining whether any property under
consideration of acquisition by the NSHS is of might value so as to be given priority over otberperties in
terms of theme, condition, location, etc.

Implications of AcquisitionPrior to proceeding to the review step, the N&d&rd of Trustees shall consider the
implications, including operating costs, should 8tate acquire the property.

Examination of the Propertfrhe NSHS’s review of the property will includeagxining its title, ownership,
easements, environmental issues, physical conddihitectural significance, presence of archagotb
resources, location, access, surrounding propeity, There shall be thorough analysis and reviegertaken by
the NSHS staff assisted by appropriate professista#fl from outside of the NSHS if necessary. Htiall be done
in a timely manner with a six-week time frame asdjal for a report.

Operating consideration$he NSHS’s Director and staff shall prepare aseovative projected annual operating
budget for the property beginning with the basiea the property including insurance, fencingffgtg, etc. as
well as the cost for exhibitions, educational pesgming, and the care of artifacts that would baused with the
property. The plan shall include any income thatghoperty could generate.

Review by the Board of TrusteeThe NSHS Board of Trustees shall review the repod make a determination
as to whether the NSHS should proceed to the negt s

Acquiring the Propertyif directed by the NSHS Board, the Director/CEQh& Society shall proceed to discuss
the possibility of acquiring the eligible propertith state officials including the office of the @&rnor, the
members of the Unicameral beginning with the sariatevhose district the property lies, and apprateri
divisions of the Nebraska Department of Administ&aServices (DAS) including the Building Divisi@amd the
309 Task Force for Building Renewal. The 309 Taskc€ will be asked to investigate the conditionhaf
property in accordance with the Policies & Procedwf the 309 Task Force for Building Renewal.

Preparation and Introduction of LegislatioRollowing the reviews noted here, the SocietyMiaconsult with, at
a minimum, the senator in whose district it liesegard introducing a legislative bill for acquisit, and in
consultation with the senator should proceed tpgmeslegislation to authorize acquisition of theparty.

Negotiation and AcquisitianThe process would vary by site, form of fundiagd interest in selling on the part of
the owner.

Acquisition of Supporting Properties and Easeméntsproperties not in themselves historical)

0 Supporting propertiegligible properties for the purposes of this ppkhall also include properties,
improved or unimproved, that will provide suppart &in NSHS museum or archaeological site. That
support could include, but would not be limitedpgoviding enhanced protection from encroachmedt an
from visual, noise and other modern intrusions mperties now owned by or defined as prioritieshey
NSHS. It could also include off-street parking, ep#or a visitors center or other supporting feafior
the historical property. In the case of these eriigs, these guidelines are not applicable irasad they
definean eligible property, but the acquisitiprocess would follow these guidelines.

0 The acquisition of easementsn easement held by the NSHS to protect the iextef an historic
building, the special character of its setting andoundings, its archeological resources, doagsept
an interest in a piece of property.

A Role for the Nebraska State Historical Societurtation The NSHS Foundation is a private not for profit

organization which has as its mission, raisingrfaial resources from private sources that will swpghe NSHS
mission of collecting, preserving and opening tpthk history of Nebraska and Nebraskans. It ip@mered to take,
hold and manage improved and unimproved real estatalue to the work of the NSHS.

kkkkkkkkkkkkkkhkkkkkkkk
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*Note: This document presents a policy for goiagvard and is not meant to reflect an in-placeesyisfior evaluating
potential properties.

Nebraska State Statutes referenced: LB 81-173, 8838k Force for Building Renewal Act
and NSHS 82-101-136.
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Appendix 8

NAGPRA Compliance Policy

The Nebraska State Historical Society acknowledigesmportance of the Native American Graves
Protection and Repatriation Act (NAGPRA) and agteesomply with all aspects of the act and to work
cooperatively with all tribes to determine whichifacts fall within the scope of the NAGPRA. NAGPRA
was enacted on November 16, 1990 to formally aftmmrights of lineal descendants, Indian tribesl, a
Native Hawaiian organizations to custody of Na#merican human remains, funerary objects, sacred
objects, and objects of cultural patrimony thatiartne control of federal agencies and museums. Th
Nebraska State Historical Society also acknowleduggsit is a federal offense to sell, purchaseysa for
profit Native American human remains, funerary otgesacred objects, and objects of cultural painyn
(in certain situations), and will not participate encourage, or endorse said activities. Additlgné such
activities come to the attention of Nebraska Sthstorical Society employees these activities ol
reported to the appropriate authorities.

HUMAN REMAINS: The physical remains of a personNztive American ancestry.

FUNERARY OBJECTS: Items that, as part of the deé¢hor ceremony of a culture, are reasonably
believed to have been placed intentionally (atitne of death or later) with, or near, individuailrhan
remains.

SACRED OBJECTS: Specific ceremonial objects nednjetladitional Native American religious leaders
for the practice of traditional Native Americanigebns or their present-day adherents.

OBJECTS OF CULTURAL PATRIMONY: Items having ongoihgstorical, traditional, or cultural
importance to the Indian tribe or Native Hawaiiagamization itself, rather than property owned hy a
individual tribal member. These objects are of soehtral importance that they may not be alienated,
appropriated, or conveyed by an individual trib&mfer.
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Appendix 9

Curator of Anthropology, Archeology

Oversees the Archeological Collections of the Aatbgy Division. Responsibilities include all phyal
and intellectual activities relating to managenafrarcheological materials and associated records
belonging to or being stored by the Archeology Bimm. Receives archeological materials recoveyed b
NSHS archeologists and supervises appropriate gsoge Supervises and trains archeological laborat
staff, work-study, interns, and volunteers as n&gigs Maintains the archeological sites databaddlan
Nebraska Cultural Resources Geographic Informegigstem. Performs site searches upon request from
archeological contractors and researchers. Caoates all loans of archeological materials. Cobntas to
development of agency-wide collections policies plaohs, serves on curator's committee and othercgge
wide committees as needed. Assists researcheegjaired. Coordinates maintenance, environmental
monitoring, and IPM for the archeological collect$ostorage area.

Curator, Library

Oversees the Library of the Library/Archives Diwisi Responsibilities include all duties relatindibrary
technical services, library collection developmand acquisition of library materials; pre-catalagin
preservation, storage, and reappraisal/deaccesgionall library materials as well as manageméithe
library automation system (cataloging and OPAGentifies library materials needing conservatiomkvo
and consults with the Paper Conservator as neexieglhas overseeing holdings maintenance andrgndi
of library materials. Monitors acquisition budget f.ibrary/Archives Division. Supervises sectidaff
volunteers, work-study students, and interns. (mutes to development of agency-wide collectiolas p
serves on curator's committee and other agency-eadenittees as needed (including, but not limited t
search committees, exhibits committees, disasggrgpedness/planning committee, etc.), and assigts w
space planning as needed. Promotes NSHS libréiections and other collection resources to outside
groups through tours and presentations as requesisists researchers in the NSHS Reference Rgsom a
required with emphasis on library research matef@l historians and genealogists. As of 2006 dotes
also include being statewide cemetery registry dinator.

Curator, Manuscripts

Oversees the Manuscript section of the Library/Ares Division. Responsibilities include all duties
relating to private manuscript collection developim@cquisition, arrangement, description, presena
storage, and reappraisal/deaccessioning as welhaagement of the associated collection records and
supervision of collection data management systitantifies manuscript materials needing consermatio
work and consults with the Paper Conservator adateeSupervises section staff, volunteers, wankiyst
students, and interns. Contributes to developmiagency-wide collections plan, serves on cumstor'
committee and other agency-wide committees as de@uguding, but not limited to, search committees
exhibits committees, disaster preparedness/plaraungnittee, etc.), and assists with space planssng
needed. Promotes NSHS manuscript collections Hret oollection resources to outside groups through
tours and presentations as requested. Assist@rchses in the NSHS Reference Room as required.

Curator, Photographs

Oversees the physical care and intellectual coofrtiie photograph collection. This includes the
management of collection records, supervision affpater data management system, oversight of
acquisition and preservation efforts, the use pfrajpriate storage methods and the monitoring of
environmental conditions. Supervises departmestédl, volunteers, work-study students, and interns
Serves on agency-wide and departmental commiteerseded, contributes to development of agency-wide
collections plan, and serves on curator’s commiti&gsists in finding appropriate images for NSH8ikits
and publications. Oversees the work of the Diditedging Lab and is responsible for the developnoént
policies and procedures that ensure efficient aradity work is produced. Promotes NSHS photograph
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collections and other collection resources to oetgroups through tours and presentations as rieglies
Assists researchers in the NSHS Reference Rooeyased.

Curator, Public Records

Oversees the Public Records section of the Libfachives Division. Responsibilities include all ceg
relating to public records collection developmeguisition, arrangement, description, preservation
storage, and reappraisal/deaccessioning as welhaagement of the associated collection records and
supervision of collection data management systielantifies public record materials needing consiova
work and consults with the Paper Conservator adateeSupervises section staff, volunteers, warklyst
students, and interns. Contributes to developmkeagency-wide collections plan, serves on Statgdrcal
Records Advisory Board and other agency-wide ansidel committees as needed. Promotes NSHS public
record collections and other collection resouroesutside groups (including, but not limited to,udoy,
State and local Township officials) through semsramd presentations as requested. Assists reseaich
the NSHS Reference Room as required.

Curator, Audiovisual Collections

Oversees the Audiovisual Collections section ofttitreary/Archives Division. Responsibilities incla all
duties relating to collection development, acqigsitarrangement, description, preservation, stragd
reappraisal/deaccessioning of moving images, seecatdings, and multi-media recordings as well as
management of the associated collection recordsmd@ts preservation tasks and reformats audidvisua
materials for use. Maintains AV Lab. Supervisedtion staff, volunteers, work-study students, isuterns.
Contributes to development of agency-wide collediplan, serves on curator's committee and other
agency-wide committees as needed (including, bulimded to, search committees, exhibits commgtee
disaster preparedness/planning committee, etad)aasists with space planning as needed. ProN&HS
audiovisual collections and other collection researto outside groups through tours and presensatio
Provides reference services for audiovisual holglingssists researchers in the NSHS Reference Rsom
required.

Senior Museum Curator

Oversees the physical care of the museum collectod management of the collection records inclydin
monitoring of the environmental conditions, supsiam of computer data management system, contoituti
to development of agency-wide collections planys@n curator's committee, oversight of MNH ane Sit
IPM plans, continuing planning for improving outlection storage methods, grant writing to meeglon
range collection preservation goals, pursuit of meys to make our collections, and collection infation,
available to the public. Supervision of departnetaff, volunteers, work-study students, and irgern
Continues to implement repatriation legislatiomasded. Serves on museum exhibits team and ssegrvi
the identification and preparation of artifacts éxhibit. Supervise the museum accession/deaccessi
processes. Participates in museum division manageteam.

State Archivist

The State Archives of the Nebraska State HistoBaaiety has the authority to acquire, in totahopart,
any document, record, or material which has bebmgted by any Nebraska Governmental Agency for
disposition or transfer when such material is deteed to be of archival or historical significarimethe
State Archivist. The State Archivist, appointedtbg NSHS CEO, shall review records retention and
disposition schedules for purposes of selecticardfival and historical material. No agency sHalpose
of, in any other manner except by transfer to ttaeSArchives, that material which has been appdés
archival or historical without the written consenithe State ArchivistStatute 84-1214.01, Records
Management Act).
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Museum Registrar

Accessions donated material into collection, whittiudes corresponding with donor, cataloging otsjec
numbering objects, and entering information int® ¢bhmputer. Maintains the museum collection da@aba
and provides reports from such as necessary. Mas)tupdates, and monitors departmental loans and
accompanying paperwork. Assists with developmédiepartmental policies and procedures and with
duties associated with exhibit installation andestiions preservation. Supervises volunteersrnsté
work-study students. Responds to inquiries aldmitiuseum collection from the public and staffrvége
on curator's committee and other divisional or agemide committees as requested.

Recor ds Officer, Agency

The Records Officer is appointed by the NSHS CE®iamesponsible for the overall coordination of
records management activities in the agency atiteiagency liaison to the Secretary of State, Riscor
Management Division for all services. In addititine State Archivist assists the CEO in fulfillitrgpir
duties as required by state law (see Nebraska &k@tatute 84-1207). Currently, the Curator oflieub
Records is serving as the Records Officer.
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Appendix 10: NSHS Staff with Collection Responsibilities

Fiscal

Policy

Documentation

Acquisition

Deaccession/
Disposal

Accessto
Collection
Storage

Artifact
Handling

Preservation

Loans/Temp
Custody

Maintenance/
Security

Board of Trustees

Director/CEO

ANRN

Deputy Director of Operatio

ANRSA

Security personnel

Maintenance personr

Associate DirectorCollections

Curator Il, Museum

ANRN

ANRN

ANEN ANAN AN

Curator |, Museul

ANRNAN

Museum Registre

ASRYAYR

ANRSANAN

ASRYAYR

ASRYAYR

Museum Registrar/Secretary

ANRNANANEN ANAN

Exhibit Coordinatc

Artist |

Tourism Facility Operator, Fort
Robinsol

AN

Curator, Kennard House

Tourism Facility Operator,
Chimney Rock V.C

Tourism Facility Operator,
Norris Hous:

AN AN IR N NANENENANENAN

AN AN RN

Tourism Facility Operator,
Neligh Mills

AN

AN

Curator, Audiovisual

Curator, Photograp

Curator, Library

Curator, Public Records

Curator, Manuscrip

ANRSAYAYAN

ASAYAYAYAS

ANRSAYAYAN

Curator, Reference

ASRRNANASAN

ANRSAYANAYAN

Asst. Curators, Collectio

ASRYANANANANAN

ASRYANANANANAN

AN

Asst. Curators, Reference

ANRN

Registra

Scanning Technicie

Microfilm Clerk

Curator Arch./Supervisor

Arch. Tech

ASRY AR YAYASAYAYASAYAN

Objects Conservator

Paper Conservat

ANEN ANAN ANENANRNANENANENENANAN

ANEN ANAN ANRNANRNANENANENENANAN

ANRY AYAY AYASAYAYARN
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