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INDUCTION. PROCEDURE 

.. -, Operation. __ __.,. ... ,.,.1..-G1.11Jl~•111•~l•A-111'Mda••·I------------------- 

Im ortant Ste sin the O eration Key Paints 

1. Check intorcatton ror 
8<'C-Ul"&C:)"• 

2. Ir ! r hire, be sure Gt - 
Ne-bsr«isita ~ork ex~et•ience 11 
on 'l\nl'dex. 

3. ~hit• copy •1th ea~loye '• 
doenmen\5, ere,,-st C~i17 
re int 1n tile (per onnel). 

4. Have ":i:,lOye~ adc add1 tlon l 
into!"fl.ntton 1r th reeord 
1• not coarleted by t11••• 
Also, nplo1•• aay nave been 

t-> ncl de all 
hi~ work •xperience on h1a 
8npl1cat1on wbP.n ~,e ~i,pl1ed 
r~r v~rk. We n~~d ell 1n­ 
tnnnt1on. 
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e c ee nua r an 
n•v r be ty~-;ed in on \ht, lard.ea. 

(Personnel Files ~roter t~ dd thlo 
1nform~t1on in p•aoil &o aa to rac- 
111tate chr.~e• late.r.) 
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INDUCTION PROCEDURE 

W •• a1r••11•nt1. 
Operation -------------------------------- 
Im ortant Ste sin the O eration Key Paints 

Att ched are) types of wage Ag •~ent1. 

1. Chee~ or aecuraey. 

2. Be sur the7 ere signed. 

3. Be ure'tha7 aN witnessed. 

4. E-,er,y emriloyoe •hould hav 
c-:;py at_ home tor hie own 
record. 
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If ~n fttploye·•a ware agr•ement 11 mis in& c UT 
hnTe been lett in hit folder. r tlier• is none 1n tho tolder uk• up 

copy. llrlt it duplirg,te and itn •• the eignature. lever raake a 
c~ y Yithout tirat c :line eiow own empl~yment office and checking all 
l\fCf!iSfU i~UI• 

I: 
~;. 

Second Shift - If an employee.• w f,~ arreement is missing call staff 
of !'ice. The .:i.gree!llent :-:1,1y Lave b en left in the emr,loyees fiJlder. 
If t ne r e 1s no w;ige a; reement in h(- folder and if the Inductor has 
no question about the r-a te of ;:ay and job make up a .-.age a~reement. 
Mark 1t duplicate and witness the signature. -If the Inductor has any 

' . t. 
Call this omission to the departm nts attention so that the department 
can correct it the following day. 



(~--: INDUCTION. PROCEDURE 0 
Operation __,,,._..,...__..,,..,,,. ~------ 

w ... eap10J•• pa••• 
Important Ste sin the O eration Key Paints 

1. Check ;oc1al seour1tr number 
adge ri. 

Uar1'1M •011eu •111 find tha.t tbe 
lnit1 1 or the aide na•• 1, u••• 
in rlac or 1n1t1-1l or o"lt ■iddl• 
nm•• th11 1d,nt1r1e thea with 

) • Cloel< :1u ber. Co•:,emsa t!on 
CllllS• Either •10• or •111 written in 1nk 

to denote •2rl b1;a,D1 £1B•I• 

4. Department - Inturance clasa. Insuranc cl es ••tordin, to Pat• 
ot ·.-:-••Y• 

,. :ew - rehired 
iecuJlAt1on - rate or pay. Oceucati.im n •• - clno&1f1c•t1on • 

occ11r;atioru,1 eod nwaber - (Labor 
rude - Job d ~er1pt1on title• 

otrect; 1nd1rect 1 b.3r, or o\ber 

m~1rt - 
D:i te .,nd b.<"'ll"e 

... • Mu1t ~• •1&ned by ~~r,?n~ l 
d 1 re,ctor. 

• 
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INDUCTION. PROCEDURE 

Operation_' _ ___.B-_a2~2--.lal~C~t~s~---------------------- 

Important Steps in the Operation Key Paints 

There nr8 lS.,000 prints in one coy of ..i B-29 blueprint set. 

T::, m~x:e :,1r~ ;1_i r -;::-1:-~nt> req'.tires 20 opie~ cf tht: s e 18,000 prints. 

One c·'lmplete ')Utf1 t ~!' blu• prints tnk£•~; 15 tons of pC1per. 



AGREEMENT 

IN CONSIDERATION OF MY EMPLOYMENT BY THE GLENN L. MARTIN-NEBRASKA 
COMPANY, I DO HEREBY AGREE THAT ANY AND ALL INVENTIONS, IMPROVEMENTS, 
AND/OR NEW DISCOVERIES WHICH I MAY ORIGINATE WHILE IN THE EMPLOY OF SAID 
COMPANY, OR WITHIN A PERIOD OF SIX MONTHS AFTER LEAVING SUCH EMPLOY, RE­ 
LATING TO THE BUSINESS OF THE COMPANY, AT THE TIME OF SUCH INVENTION, 
IMPROVEMENT OR .0 ISCOVERY, OR TO A~Y BUS I NESS CONTEMPLATED AT THAT TIME, 
AND INCLUDING PRODUCTS, PROCESSES, APPARATUS AND SHOP METHODS FbR USE IN 
CONJUNCTION WITH OR IN THE W\NUFACTURE OR OPERATtON OF AIRCRAFT OR PARTS 
OR ACCESSORIES THEREOF OR SUCH OTHER DEVICES AS THE COMPANY MAY MAKE OR 
SELL, SHALL BE AND BECOME ITS PROPERTY, AND FURTHER, THAT I .WILL ADVISE 
SAID COMPANY OF ANY SUCH INVENTIONSt IMPROVEMENTS OR DISCOVERIES, GIVING 
DETAILS AND PARTICULARS THEREOF, AND DO ANY AND ALL THINGS NECESSARY TO 
OBTAIN FOR THE COMPANY PATENTS OR COPYRIGHTS THEREON IN THE LJNPTED STATES 
AND ITS POSSESSIONS AND ALL FOREIGN COUNTRIES, AND TO THE END THAT THE 
LEGAL TITLE TO ANY INVENTION, IMPROVEMENT AND/OR DISCOVERY SHALL BECOME 
VESTED IN THE SAID COMPANY. 

FURTHER AGREE TO MAINTAtN IN SECRECY ALL INFORMATION OR KNOWLEDGE 
OBTAINED THROUGH AND BY REASON OF SUCH EMPLOYMENT. 

DATE..._ _ 
SIGNATURE OF EMPLOYEE------------- 

GU,+-N-2258 


