
 
 

State of Nebraska – History Nebraska 
REQUEST FOR PROPOSAL FOR CONTRACTUAL SERVICES 

 
NEEDS ASSESSMENT - STATE HISTORICAL RECORDS ADVISORY BOARD (SHRAB) 

   
RETURN TO: 
Michelle Zinke 
History Nebraska 
1500 R Street 
Lincoln, NE 68508 
402-471-9797 
 

SOLICITATION NUMBER RELEASE DATE PROCUREMENT CONTACT 

RFP SHRAB#1 February 3, 2023 Michelle Zinke 

  

Request for Proposal 
History Nebraska seeks the services of a skilled consultant to create and implement a statewide 
needs assessment regarding the work of the State Historical Records Advisory Board (SHARB). 
The project is anticipated to be spread out over the course of 2023, with the final report and 
any associated documents completed in the final quarter (see Schedule of Events for more 
details). The total budget estimate is to be proposed by the bidder and approved by History 
Nebraska project coordinators upon acceptance of services.  The consultant will be expected to 
have experience in survey design and implementation, analysis of survey information and 
creating reports, project management experience, writing skills, and critical thinking skills. 
 

Context 
The Nebraska State Historical Records Advisory Board (SHRAB) is appointed by the 
governor with members representing a variety of sectors, such as local museums, libraries, 
public records, and university archives. Coordinated by History Nebraska and under the 
authority of federal statutes and regulations governing the National Historical Publications and 
Records Commission, the mission of the SHRAB is to provide leadership in encouraging, 
promoting, and assisting the advancement of programs to preserve and make accessible 
historical records in Nebraska. Per its by-laws, the SHRAB is charged with completing a planning 
study at least every ten years to evaluate the state’s record of preserving, and providing access 
to, the state’s documentary heritage. To accomplish this goal, History Nebraska and the SHRAB 
plan to survey Nebraska organizations with historical records via a statewide needs assessment.  
History Nebraska and SHRAB seek a consultant to help create, execute, and analyze the results 
of said needs assessment. For more information about History Nebraska visit 
https://history.nebraska.gov/.  

https://history.nebraska.gov/
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History Nebraska is a state agency and consultants will need to adhere to any applicable state 
and federal regulations. Funding for this project is dependent on a grant awarded by the 
National Historical Publications and Records Commission/National Archives and Records 
Administration, CFDA/Assistance Listing 89.003.  
 
This project will be paid in part or fully through federal monies. As such, consultants are 
expected to adhere to both State of Nebraska requirements and applicable requirements 
contained within Office of Management and Budget (OMB) circulars and 2 CFR 200: Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards.  
Reference: https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1 

 
Project Goals 
The primary goals of the statewide needs assessment are to identify: a) the types of 
organizations that are interested in receiving support from SHRAB and b) the type of help they 
need.  
 
Types of organizations surveyed will consist of institutions charged with preserving and 
providing access to the records that make up Nebraska's historical memory. This involves a 
variety of galleries, libraries, archives, and museums to include but not limited to county 
officials (registers of deeds, county clerks, etc.), historical societies, genealogical groups, 
museums, libraries, archives, and university special collections. The mission of History Nebraska 
is to collect, preserve, and open to all the histories we share. The organization is committed to 
preserving records that represent all communities and therefore the survey design should 
include plans for inclusivity and diverse outreach. 
 
Types of help could further be broken down into categories (collection development, 
digitization, preservation, processing, grant writing, electronic records management, etc.) as 
well as methods of assistance such as financial (including possible subgrant program), 
educational workshops and webinars, consultations and technical assistance, collaborations 
with SHRAB and others, etc.  
 
The product to be created is a report of the needs assessment, to include an overview of 
the methodology used, stakeholders and respondent groups, and information gathered. 
Responses and data will be sorted by stakeholder groups and a summary report created to be 
used as a “state of the state” overview document. This report will be used by the SHRAB and 
History Nebraska to determine next steps and create a strategic plan. 

 
Scope of Work 
The selected consultant’s contract will include, and extend through, the following phases of 
work, tasks, and expected deliverables: 

1. Phase I: Planning needs assessment - April-June 2023 
a. Attend quarterly SHRAB meeting to meet members, gather information 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
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b. Create plan for needs assessment - methodology, format, tasks 
c. Present plan to SHRAB for feedback, approval 

2. Phase II: Execution of needs assessment - July-September 2023 
a. Draft needs assessment, present to SHRAB at quarterly meeting for feedback, 

approval 
b. Determine list of institutions to be surveyed with SHRAB 
c. Execute survey 

3. Phase III: Analyze needs assessment results - October-December 2023 
a. Gather needs assessment results 
b. Analyze results, compile into a brief report with key findings 
c. Share report with SHRAB at quarterly meeting 

 
Submission Documents 
Consultants should provide the following information as part of their proposal.  

● Cover Letter 
● Corporate/Consultant Information; including overview of history, any prior experience 

with government agencies (including State of Nebraska), and additional people to be 
involved if applicable  

● Technical Approach/Information related to the project:  
○ Experience related to project scope and work similar to this project, including 

skills related to the evaluation criteria; 
○ Information describing up to three (3) projects similar to the scope of work; and 

○ Narrative describing how the consultant would accomplish the project goals.  
● Cost Proposal covering all aspects of the projects. Proposal should show estimated costs 

by Phase, as described in the scope of work.  
● Request for Proposal for Contractual Services Form (located at the end of this RFP) 

 
The RFP documents should be sent to Michelle Zinke, Grants Manager. RFPs can be submitted 
electronically or mailed to History Nebraska.  
 

If submitted electronically: If submitted via mail or delivered: 

Email documents to Michelle Zinke, 
michelle.zinke@nebraska.gov.  
 
Subject line should be “RFP SHRAB#1.” 
 
Cost proposal document should be a 
separate attachment. All other information 
may be combined into 1 attachment if 
desired.  

Mail or deliver documents in a sealed envelope to: 
 History Nebraska 

1500 R Street, Lincoln, NE 68508 
 

Write “RFP SHRAB#1” on the envelope. 
 
Cost proposal document should be a separate 
document. All other information may be combined 
into 1 document if desired. 
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Selection Process 
Evaluation Criteria 
Required 

● Experience with survey design and implementation 
● Ability to analyze survey results and synthesize the information into a report 
● Project management experience, knowledge 
● Writing skills and critical thinking skills 

 
Preferred 

● Knowledge of Nebraska and/or experience in the geographic region 
 
Process 
The Selection Committee will review RFPs and use a standard evaluation form based on the 
stated criteria and required submission documents. All responses to this Request for Proposal 
that fulfill all mandatory requirements and are received by the deadline will be evaluated.  Each 
category will have a maximum possible point potential.  Areas that will be addressed and 
scored during the evaluation include: 
 

Evaluation Criteria Possible Points 

Part 1 Corporate/Consultant Overview 30 

Part 2 Technical Approach 30 

Part 3 Cost Proposal Points 40 

    

 
Cost Proposal Points  
Cost points will be calculated using a formula based on lowest cost submitted and maximum 
points available.   
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Schedule of Events 
 

Request for Proposal Solicitation Released. February 3, 2023 

Last day to submit written questions. Questions may 
be emailed to: michelle.zinke@nebraska.gov 

February 17, 2023 

History Nebraska responds to written questions. February 24, 2023 

RFP Submissions due by 4:00pm (CST) March 3, 2023 

Selection Committee reviews RFPS and Selects 
Proposal 

March 6-10, 2023 

Notification of Intent to Award posted on History 
Nebraska website 

March 13-15, 2023 

Contract Awarded March 16-17,2023 

Consultant Start Date April 1, 2023 

Phase I of Project April 1 - June 30, 2023 

Phase II of Project July 1 - September 30, 2023 

Phase III of Project October 1 - December 31, 2023 
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Per Nebraska’s Transparency in Government Procurement Act, Neb. Rev Stat § 73-603 DAS is required 
to collect statistical information regarding the number of contracts awarded to Nebraska Contractors.  
This information is for statistical purposes only and will not be considered for contract award purposes. 
 
_____ NEBRASKA CONTRACTOR AFFIDAVIT: Bidder hereby attests that bidder is a Nebraska Contractor.  
“Nebraska Contractor” shall mean any bidder who has maintained a bona fide place of business and at 
least one employee within this state for at least the six (6) months immediately preceding the posting 
date of this Solicitation. 
 
_____ I hereby certify that I am a Resident disabled veteran or business located in a designated 
enterprise zone in accordance with Neb. Rev. Stat. § 73-107 and wish to have preference, if applicable, 
considered in the award of this contract. 

REQUEST FOR PROPOSAL FOR CONTRACTUAL SERVICES FORM 

By signing this Request for Proposal for Contractual Services form, the bidder guarantees 
compliance with the procedures stated in this Request for Proposal and agrees to the terms and 
conditions unless otherwise indicated in writing, certifies that contractor maintains a drug free 
workplace, and certifies that bidder is not owned by the Chinese Communist Party. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FORM MUST BE SIGNED MANUALLY IN INK OR BY DOCUSIGN 
 

BIDDER:  

COMPLETE ADDRESS:  

TELEPHONE NUMBER:  

FAX NUMBER:  

DATE:  

SIGNATURE:  

TYPED NAME & TITLE OF SIGNER:  
 

 

BIDDER MUST COMPLETE THE FOLLOWING 

_____ I hereby certify that I am a blind person licensed by the Commission for the Blind & Visually 
Impaired in accordance with Neb. Rev. Stat. § 71-8611 and wish to have preference considered in the 
award of this contract. 
 


